
Creating a Word File Folder For Your Assignments 
 
 
 

Open My Computer 
 

 
 
 

Click on Start 

Click on My Computer 
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Double click on Drive H 
 

 

Double click 
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Click on Make a new folder 
 

Click on Make a new folder 
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Type Word 
Press Enter 
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Click on the X to close 
 
 

 
 

Click on the X 
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